
• The Saved Carts functionality allows you to create multiple shopping carts for 
immediate or future shipments 

• From the dashboard, go to Saved Carts on the upper right hand side of the page 
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• After you have created a shopping cart, you can save it by clicking on the Rename 
Cart button 
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• A lightbox will appear where you can enter the name of your cart 
• Click Save Cart Name 
• After the cart is saved, go back to Saved Carts 
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• In this example, there are two Saved Carts:  Weekly Order and XPPromotion 
• Weekly Order is the Current Cart and XPPromotion is inactive 
• To activate XPPromotion, click the radio button to the left of the saved cart and 

then click Activate Cart 
• At this point, you will be redirected to the XPPromotion shopping cart 
• You can also create a new empty shopping cart, by clicking the Create New Cart 

button 
• You can also delete a cart, by clicking the red “X” next to the cart.  The cart must 

be inactive before deletion 
• When you re-open a Saved Cart, remember to click the Update 

Pricing/Availability button to make sure pricing and available inventory 
information is updated 
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